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IIOIOXEHI,IE
o crrcTeMe orrJrarbr TpyAa 3aMecTlrreJrefi pyKoBoAHTeJrq Ir rJraBHoro

6yxranrepa MynuqurraJrbHoro aBTo HoMHoro yqper(AeHuq (IopoAcKofi AoM

KyJrbrypu llrvr.H.OcrpoBcKofo>>

' 1. O6urue roroxteHuq
l

1:1. Hacrosqee floro)KeHlre onpe.qenrer [opqAoK orIJIarbI vt crvtMynvIpoBaHl'Iq rpyAa

saN.{ecrr4rereii pyKoBoAr.rrenr vr rJraBHoro 6yxra:nepa MynuqunalbHoro aBToHoMHoro

yqpexAeHrrx <fopo4cxofi AoM Kynbrypbl zu.H.OcrpoBcKoro)) (aanee MAy ufAK)),

YupeN4eHr,re).
1.2. llonoxeHl{e pa:,pa6orano B coorBercrBllu c:

- Tpylonurr KoAexcou Poccuficrofi @e4epa\vvr;

- 3axouo1a Tonrcxoft o6lacru or 13.06.2007 Ns 112-O3 <O pea,uulalll4l4 rocyAapcrnenuoit

noJrprrr4Kr.r n c(fepe Kynbrypbr r4 r4cKyccrBa Ha reppl4Topllu Toltcrofi o6lacru>;
- flocranoBrreHr4eM Mepa 3ATO Cenepcr or 22.07.2022 J\e 2l-nw <06 yrnepil(AeHl4'r

floloNenu.f, o cucreMe orrJrarbr rpyAa pyKoBoArrre.refi, ux 3aMecrl4TeJlefi z rnannrrx 6yxralrepoB

MyHr4rlr4rrSnbHbrx 6pAxerryx 14 aBToHoMHbIX )qpelKAeHuit,Haxo.4tluuxcs B BeAeHuu Ynpaueuz.n

Kynbrylbl A4rrauriucr pa\vrr4 3ATO C enepcx >;

- flpuxasovr Ynpaueuu.r Kynbrypbr A4ruuuucrpa\vu 3ATO Ceeepcr or 28.07 .2022 Ng 122

(06 yrBepi1AeHr{r{ nolcagareneft orHeceHrrr MyH}III[[anbHbIx 6roANerHHx u aBToHoMHbIx

f{pexAeHl{fi, naxoAqlqvxcs.B BeAeHI,IpI Ynpaueuut KynbTypbl A4uuHzcrpaqruI3ATO Ceeepcx,

K rpyrlnaM rlo orlJlare rpyAa pyKoBoArrre:reft yvpeN4euzft>.

1.2. HacrosUee llo:roNenue onpeAenrer clrcreMy oIrJIarbI rPYla:auecrurelerZ
pyKoBOAr.rT enfl v rnaBHOf o'5yxranrepa MAy (fAK,), ycraHaBnl4Btul :

- pa3Mepbl AonxHocrHbIX OKnaAOB;

- BI4AbI KOMIeHCaIITIOHHbIX BbIlnaT,
- BI{AbI, OCHOBaHI,I{ BbIIIJIaTbI II pa3Mepbl cTl{Mynl{pyrcuux BbIIIJIaT.

1.3. 3apa6orHar nnara 3aMecrrrreneft pyrono4vrrers LI rnaBHoro 6yxranrepa (popn'rupyercr

3a cqer Bcex I4croqHI4KoB Qunauconoro o6ecneqeHnfl.'

1.4. I,lnQopMarlr4r o paccqurbrnaeuofi 3a KaJleHAapssrfi roA cpeAueMecs'Irlofi :apa6ornofi

nJrare saN{ecrurerefi pyKoBoArrrenr lr rJIaBHoro 6yxralrepa rloAnexlrr pa3MerlleHrrlo B

zn$opruaqrloHHo-TeJreKoMMyHl'IraqraonHofi ceru <tr4nrepHer )'

2. [o,'IxHocrHble oKJraAbI

2.1. Pagrr,repbr AoJtxHocrHbrx oKnaAoB 3aMecrl4TeJlefi pyrono4l'ITeJlt lI fJIaBHoro 6yxra,rrepa

yr{pexAeHlr fl. ycraHaBnvrBu )Tcs. na 1 0-3 0 nporleHToB Hrrxe AonxHocrHoro oKnaAa pyKoBoAHTenq '

3. Kovlnencaql{oHHsIe BbrrlJrarbr

3.1. C yrreroM.yclonufi rpyAa 3aMecrr4reJr-f,M pyKoBo/LvITers.Ll rJIaBHoMy 6yxranrepy MAY
(fAK) Mofyr 6urr ycraHoBJ.reHbr cne.4yrout4e KOMIeHCaIITIOHHbIe BbIrIIIarbI:

- AoIIJIara 3a coBMelrreuue npo$eccuit' (4olNHocreft);
- Aonnara 3a yBejrlrrrenue o6r€nla pa6orrr ulvt vcnoIIH€HI4e O6ssauHocrefi epeuenuo

orcyrcrBylourero pa6orHr.rKa 6es oceo6ox(AeHlrt or pa6our, onpe4eleuuofi rpy4oBblM

AofoBopoM;
- rroBbrrrreHH,ur onJrara pa6oru B BbrxoAHble u nepa6oq[e ilpa3AHI'MHbIe AHI'I.
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3.2. fiorlna;.a 3a coBMerrleHr.re npo$eccufi (AorxHocrefi) ycrananlrvBasrcs. xprr BbmoJrHeHr4r4

AorroJrHlrreJrbHofi pa6oru no 4pyrofi upo$eccuu (4orNnocru). Paaruep Aorrnarbr Lr cpoK, na xoropnfi
oHa ycraHaBrmBaercfl., olpeAeJurercr tro corJrarrreHlrro crbpon c yrerou coAepxaHr]Jr u (utwt) o6r€rua

AorroJrHr,rreJrbuoft pa6oru B noKilJIbHoM HopMarIrBHoM aKTe f{pexAeHl,Itr.
3.3 ,{onrara 3a yBenuqenue o6reua pa6orrr vru LrcrrotrHeHr,re o6s:aHHocreft nperr,renuo

orc,yrcrByrourero pa6ornzra 6eg oceo6ox4enur or pa6orrr, "gppe4enenHofi TpyAoBbrM

AofoBopoM, ycraHaBJrvrBaercs pa6orHzry B cnyqae yBenI4rIeHLIt ycraHoBJleHHofo eruy o6rdrraa

pa6orrr r4Jrr,r Bo3JroxeHr4r Ha Hefo o6ssaHHocrefi npeueHHo orcyrcrByroqero pa6ornr.rxa 6es

ocno6oNAenvr or pa6orrr, onpe4erennofi rpy4pBbrM roroBopoM. Pasrvrep Aonnarbr 14 cpoK, Ha

roropufi oHa ycraHaBJrr.rBaerc.tr, onpelensercr rlo corJrarrreHrlro cropoH c yu€rou coAepxaHr.rr r4

(ulu) o6reua AorronHlrrersuofi pa6oru B JroKaJrbHoM HopMarrrBHoM aKTe yqpexAeHprr.

3.4. Ouara pa6orrr B Bbrxol{Hbre kr nepa6ovue npa3AHr,rrrHbre g:a:z [por.r3BoAr4Tc.fl

pa6ornzrql,r, [prrBJreKaBrrrr,rMcr x pa6ore B BbIXoAHbIe Ir nepa6ouze [pa3AHI4rIHbIe AF 14, B

coorBercrBvrh co crarr€fi 153 TpyaoBoro KoAeKca P@. Konuqecreo pa6ouux qacoB B BbIXoAHbre

u nepa6ovr4e [pa3AHr.rqHbre AHr4 ycraHaBJrr,rBaercr JroKirJrbHbrM HopMarr,rBHbrM aKToM yqpexAeHr4{

c yu€rolr KoHKperHbrx ycronufi pa6oru.
3.5. KorvrneHcauvoHHrre BbrrrJrarbr, yKiBaHHbre B nyHKre 3.1. Hacrorrqerc lloroNeHvtfl.,

BbrilrarrLrBz[orcs [polopquoHzlJrbHo orpa6orauHoMy BpeMehI4, c rIpvMeHeHueM pafionnoro
xoa(f$r,rqraeHTa 14 He yqnrbrBarorcr npn HarrucneHr,r[ IrHbrx KoMneHcaIII{oHHbx kr crvl,r.ynnpyrou1tax

BbITIJIAT.

4. Crnnry.rrupyroqne BbrrrJrarbr

4.I . 3auecrurenro pyKoBoAr4Tem ro ocnosHofi .4erreJrbHocrrr ycraHaBnr4Baercs

enreMecsqHas rtq6asKa K AonxHocrHoMy oKnaAy 3a crax pa6orrr B orpacnu Kynbrypbr B

coorBercrBr.rr c 3aronoru Toncrofi o6racrz or 13.06.2007 }lb 112-03 (O peurusa\Lrr4

rocyrapcrBeunofi rroJrr4Tr4Krr e c(fepe Kynbrypbl 14 LlcKyccrBa Ha reppvroplzu Tonlcrofi o6nacru>>.

4.2. Crnuynupyloqar :r^ail6asxa BbrrrJraqr,rBaercr rrponoprlrroHiurbuo orpa6oraHHoMy
BpeMeHrl, c rrplrMeHeHpreM paftounoro roe$(fuqueHra r.r He yqr4TbrBarorcr npu Haqrlcroanvt r4Hbrx

KOMneHCarIr{OHHbrx v crvtMy nvtpyrcuux BbIrIJIar.

5. Ilpenrun

5.1. 3aNrecrzren-sNd pyKoBoAr,rrenfl h rnaBHoMy 6yxranrepy B qenrx [ooulpeHr4r 3a

BbrrroJrHeHHyro pa6ory B yqpexAeHr{r,r npeAycMarpl4Baerc.s Bbrnnara cneAyrorqux npelrzfi:
1 ) exervrecrqHirs npeMvs. rro t4ToraM pa6oru 3a KzureHAapHrrfi Naecsq;

2) e4uHonpeMeHHiur [peMr.rr 3a BbrrroJrHenve oco6o BaxHbrx lr cporrHbrx pa6or.
5.2. Pagruep roAoBofo lpeMr4zurrnoro (pou4a 3aMecrl4TeJrefi pyronorvrrens. rr fJraBrroro

6yxrarrepa ycranaBnvrBaercr exeroAHo pacroptx(euueu Mepa 3ATO Ceeepcr r.r He Moxer
npeBbrrrrars 80 %o or roAoBofo rrpeMr.ranbHofo $ou4a pyKoBoAuren{.

5.3. IIpu ycraHoBneHrrrr ocHoBauuir glx BbIrIJIarbI ell(eMectqHofi rpeuuu tro r4ToraM pa6oru
3a KaneH4apHrrfi uecrq yqrirbrBaerc.s o6nelr yqacrvrfl Kax.4ofo 3aMecrllTenfl pyKoBoAvrrerrs. v
rJraBHoro Oyxranrepa B BbrrroJrHeHr4r{ yr{pexAeHr.reM ueJreBbrx noxagarenefi.

5.4. IIpu [peMr4poBaHvrv yrvtrbrBarorcr cneAyroult4e roKznarerrv vt Kprrrepr{v oqeHKr4

e$Serrunuocrr,r:

Haranrenonauue
NOJIXHOCTII

[orcasare.nu orleHKrr eSSenrueHocrr4
Aesrerbnocru pa6orHr.rKoB

Kpurepuu oqeHKrr rQQercrunHocrr{
AeqreJbHocru pa6orHrrKoB

3anrecrurenr
Ar.rpeKTopa ro

o6rqrau
BOrrpocaM

co6lroAenue rrLtMt4ToB no fCM, cBfl3lzv
KOMMVHAJIbHbIM VCJIVIAM:

oTcyTcTBu e npeBbrrneHrry pacxoAoB
IIO JII4MIITAM:

cBoeBpeMeHHaA u KaqecTBeHHat

NONTOTOBKA I,I 3AKNIOqEHI4C

xossficreeHHbrx AoroBopoB, a raKx(e

IOTOBOpOB Ha npe.qoCTaBJreHrre

KOMMVHZUIbHbIX VCJIVI:

oTcyTcTBr4e 3aMeqaHV rr pyKoBoArrTent
yqpexAeHLIt;

Z



I(AIIECTBEHHOC OOOPMNEHIIE 14

npe4cranleHlle Korllposoquofr I4

KoHKvpcHoft Aoryuenra\w,

orcyrcrBlre galreqaurlfi rrpoBep{rcuvx :

opfaHoB:

KaqecrBeHHuul I4 cBoeBpeMeHHat pa6ora

no 6:raroycrpoficrny reppuropl{u,
noAroToBKe r{pexAeHIrt K
oToIII4TeJIbHOMy ce3oHy;

oTcyTcTBIre 3aMeqaHI,II4 rIO.

6raroycrpofi crey u caHl{rapHoMy

cocTo.sHl4lo TeppIrTOpI4I4, TIOATOTOBKe

yqpelq4eHllt K oTonl4TenbHoMy c*oHy;

cBoeBpeMeHHoe A KaqecrBeHHoe

BbrrroJIHeHIre Meponpl4-lruft uo

sneprog6CreKrIrBHOCTI,I ;

orcyrcrBlle nepepacxoAa pecypcoB;

cBoeBpeMeHHoe I{ KaqecTBeHHOe

BbrrroJrHeHrre Mepolput sruit to
noNapnofi 6esonacuocru,
aHTrrreppopncruvecrofi
sauuueuHocrl4;

orcyrcrBae gaNle.{aHuit pyKoBoAI,ITeJUI

yqpex(AeHl4-f, , IlpoBepffolllux opraHoB

noNapnofi 14 iurrl4Teppopr'Icrrzvecrofi

6egonacnocru;

cBoeBpeMeHnufi v KatlecrBennrnl
KoHTponb sa pa6oraul4 TeKyIIIero Ir

KaTILTTZUIbHOf O peMoHTOB,

orcyrcrBl.Ie saN{e'raHrafi pyKoBoAI'ITent

yqpexAeHl4t;

cBoeBpeMeHHoe I{ KatIecTBeHHOe

rrcrroJlHeHI4e nopyvenzft ,

pacnopqxenzfi , npurason
pyKoBOAt.t .-ent yqpex( AeHvs..

orcyrcrBl,Ie gaN,re.raHl4fi pyKoBoAI4Tenq

yqpexAeHl4t.

3aurecrure,rr
AnpeKTopa ro

ocnonuofi
AeflTeJrbHocTIl

KAqCCTBEHHA' IO.II| OTOBKA I,{

rrpoBeAeHLIe Meponpl4 truit, cB{3aHHbx

c ycraenofi AetrenbHocrblo
yqpexleHllt;

orcyrcrBl,Ie ganreqauvft pyKoBoAlrrent

yqpexAeHI4t;

rroBbrlrleHrre ypoBHq

)/AoBnerBopeuuocrz fpax{AaH 3ATO
Cenepcr KaqecrBoM rlpeAocraB Irerrvlfl'

MyHr4rIr4rIanbHbIX ycnyr n ctfepe
KYJIbTYPbI;

orcyrcrBlle )Kanoo no Oerl4Tenel4,

HZUIUqUE TIOJIO}IO4TEJIbHbIX OT3bIBOB

nocerrarerefi;

KOHTpOnb BbIloIHeHI,{q

KOIPIqECTBEHHbIX U KAIIECTBEHHbIX

[o Ka3 are.r.efi nyuuquuaJrbHo f o

3aIaHVs.,

orcyrcrBl4e gaueqanrlfi uo
pe3ynbraTaM npoBepoK BbIIIOJIHeHIT'

MyHHTII4 rlanbHoro 3aIaHAfl ;

cBoeBpeMeHHOe V KaqecTBeHHOe

rpe/IocraBJleHue TIJIaHoB u orqdroe
orcyrcrBl{e saNde'Iauuft

pyKoBoAI,ITent yqpex Aelrlvs':'

cBoeBpeMeHHoe Ir KaqecrBeHHOe

npeAocraBJleHlre un$oprvraquu o

AeTTeJIbHOCTIA yqpexAeHI'IS IIO

rpe6oeaHnrc;

orcyrcrBlre garueqanrafr pyKoBo,4I'ITent

yqpexAeHut;

YAIACTI4E B OPf AHI,I3A\W V IPOBCAEHI'ILI

ropOAcKI,IX, o6lacttsrx coquarrlbHo-

3Har{r4MbIX Iraepoupurrufi e

co orBercTB vrv I]raH.an4I,I AetreJlbHo crr{
(exenaecr-tHblM, exeKBapraJIbHbIM,

ronoerna).

He MeHee AByx Meponpuxtufr B Mec.t{q.

ftannrrfr
6yxranrep

cBoeBpeMesuufi KoHrponb 3a

co6rrcAenueu $unauconofi
nrr cur4nnr.rHbI yqpexAeHur ;

orcyrcrBlle y yqpexAeHl4t
rpocpoqeHnofi Ae6prroPcxofi u

Kpe.4r4TopcKofr saAorNeHHocrl4 ;



cBoeBpeMeHHoe rI KaqecTBeHHOe

BbrrroJrHeHlre rrJraHa Meponppr{Twfi, no
aKTilM rrpoBepoK lerTenbHocTr,r
yqpe)KIeHr,rr;

oTcyTcrBr.re 3aMleqalj'vir pyKoBoAv Tent
yqpexAeHzr kt rrpoBeprrcIllilx
opfaHoB;

KarrecTBeHHoe rrnaHzpoBaHr4e AoxoAoB
r4 pacxoAoB Quuauconux cpeAcrB
yqpe)KAeHr4r;

oTcyTcTBr,re 3aMerraHl4v pyKoBoAr4Tenq

yqpe)KAeHr4s kr npoBeprrcqltx
opIaHoB;

cBoeBpeMeHHoe v KaqecTBeHHoe

rrpeAocTaBJreHrre IIIIaHoB z orveroe;
orcyrcrBrle saNdeqaHzft pyKoBolkrrent
yrrpexAeHzs z lpoBep.f,lorrlr4x
opr?HoB;

cBoeBpeMeHHoe rr KaqecTBeHHoe

r4crroJrHeHr4e nopyueuzft ,

pacrropflKeurafi , npzrason
pyKoBoAprTens yqpex AelJus.,

oTcyTcTBVe 3aMeqaHr,rrr pyKoBolzrent
yqpexAeHvr;

cBoeBpeMeHHoe u KaqecTBeHHoe

npeAocraBneHr4 e un$opnraquz o
AerTeJrbHocTr{ yqpexAeHr4r rro
rpe6onauzro.

orcyrcrBr.re :aN{e.raHr4ft pyKoBoArrrent
yqpex(AeHrr.

5.5. llpu onpeAeneHl{LI pa3Mepa [peMI4LI 3a BbrrroJrHenze oco6o BDKHbrx u cpotrHbrx pa6or
ytil4 TbrBaloTct cneA)alolllv e ocHoB aHufl:

1) creneur BaxHocrrr BbrnoJrHeHr,rx pa6oru;
2) xauecrno pe3ynbrara BbrrroJrHesuofi pa6oru;
3) oneparuBHocrb BbrrroJrHeHur pa6omr;
4) umeucuBHocrb rpyAa npr.r BbrnonHeHLrrr pa6orrr.
5.6. Pa:uep npeMVLI3a BblrloJrHenue oco6o BDKHbrx r.r cporrHbrx pa6or He Moxer rrpeBbrrxarb

pul3Mepa AonxHocTHoro oKnaAa.
5.7. 3anrecrLITeJItM pyKoBoAplTer.fl LI fraBHorr,ry 6yxrarrepy BbrrrnaqvBaercr eAuHoBpeMeHHat

npeMI,It B cBt3I4 c oco6o 3HaqI4MbIMu co6ilruqMr4 Ha ocHoBaHr.ru npr4Ka3a pyKoBoAr4Ter-rr B

cneAyroqprx cnyqa.sx:
1) npu o6rssreuuu 6raro4apHocrl4 I,rnr4 HarpDKAeHuu noqeruofi rpauorofi;
2) B cBt3tl c rocyAapcrBeHHbIMI4 vltn npo(peccuoHaJrbHbrMr4 npa3AHkrKaMV,

3HaMeHaTeJIbHbIMI4 ilUt A}'/I-J:.

3) n cnrsu c ro6ulefinbrMrz AaraMr4 polKAeHVa (50, 55, 60 ner).
E4znonpeueHHas npeMI,It B cBt3r,r c oco6o 3HaqlrMbrMu co6srcusMr4 BbrrlJre.trr4Baercs npLr

H?UwI.s'v'],lI sKoHoMLIIT uo Qon4y orIJIarbI Tpy.4a Ir He Mo)r{er rrpeBbrr[arb pa3Mepa AByx lonx{HocrHbrx
oKnanoB.

5.8. 3anrecu.ITeJltM pyKoBoAt4Ters v rnaBHoMy 6yxranrepy ycraHaBnr{Baercr e)r{eMecrqHar{
npeMlrt 3a opraHlr3auilrc [peAocraBreHrs, rrJrarHbrx ycnyr B pa3Mepe, He rrpeBbrrxarcqeM 80 % or
rIpeMI4LI, )'craHoBneHuofi pyroBoAI4Tenlo yqpex{AeHr4{ B TeKyrUeM rrepvoAe v3 cpeAcrB or
npr4HocrIr1efi loxoA Ae.rrreJrbHocrr4.

6. MarepuarbHas rroMorrlb

6.1. LIz $on4a onnarbl TpyAa yqpex(AeHufl 3aMecrureJrrM pyKoBoAr.rrenr rr rJraBHoMy
6yxralrepy ro Iax rIr4cbMeHHoMy 3asBneHuro Moxer oKa3brBarbcs MarepvanrHar rroMoulb:

1) am opraHr43arl[rr orAbrxa 14 neqeHr.rr;
2) rryu Bo3HktKHoBeHr.rr{ qpe3Brr.{afiHrrx o6crosremcr.B.
6.2. MarcpkraIrbnas, noMolrlb rns. opraH:,;rc arlr4r,r orAbrxa 14 JreqeHr4r BbrrrJrarrlrBaercq B pa3Mepe

He 6o:ree AByx IonxHocrHbIX oKnaIoB B ro.4, KaK npaBr4no, Ko BpeMeHr,r otrepeAHoro orllycKa.
6.3. MarepvaJrblaas. rIoMoIIrb nprl Bo3HrrKHoBeHr4r,r upe:euuafinrx o6crorreJrbcrB, K KoropbrM

orHoctrct crzxrafinrre 6egcTsut, Aoporocrosrqee neqeHr,re, cMeprb rureHa ceMblr vrvtB cB{3rr co



cMeprblo pa6orHI,IKa ero poIcrBeHHLrKaM (cynpyry, cylpyre, poAATenrM, AerrM, ycbrHoBVTeJrrM,
ycunonnennurvr) v vIlFlbre e6crosrenbcrBa, Koropbre craBrr n r.sN€roe Marepr,ranbHoe nonoiKeHl4e.
Paauep Mareplaulnbsofi noruoql4 oilpeAeJrrercfl B KaxAoM cnyqae pT:a1lzB:lr4;yurbHo c yu€rorl
TrxecTkl cr4Ty arryv v Harwr' flrs. cpeAcTB B yqpexAeHr4r4.

Peruenze o6 orcagaHm Mutepvamnofi rroMorqu z e€ xonxperHbx pa3Mepax npr4Hr,rMaer
pyKoBoAr4Tenb rrpex'4e}lvrs..

6.4. Marepprurbras. noMoIIIb He tBJltercf, cocraBHofi qacrrrc:apa6ornofi nlarrr 3arvrecrrarenefi
pyKoBoAt4T ers. vt rnaBHoro 6yxranrepa.


